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IMosioxkenne
00 00memM coopannu padotuukoB MOY Koncrantunosckas CLI
1. O01mue moJ10KeHUs
1.1. Hacrosmiee nojioskeHue pa3paboTaHo B cOOTBETCTBUU ¢ DenepaibHbIM 3aKoHOM OT 29.12.2012
No 273-®3 «O0 obOpa3oBanun B Poccuiickoit ®egepanuuy», ycraBoM MyYHUIUNATBHOTO
obmreoOpa3oBatesibHOr0  ydupexkaeHuss KOHCTaHTHMHOBCKash — cpemHssi  [mKoja  TyTaeBCKOTO
MYHULUIIAIBHOTO paiioHa
1.2. TlonoxeHue ycTaHABIUBACT MOPSIOK OpPraHU3aIUH e TSIILHOCTH 001Iero coOpanusi pabOTHUKOB
MOY Koncrantunosckas CII.
1.3. O6miee cobpanue pabotaukoB MOY KoncranturoBckas CIL siBisieTcst KOJUIeTHAIBHBIM OPTraHOM
yIpaBJICHUS M CO3JaeTCS B IEJISIX BBIMOJHEHUS TMPUHIMIA CAMOYIPABICHHS, PACHIMPCHHS
KOJUICTHAJIBHBIX M JIEMOKpaTu4yeckux (Gopm yrpasieHus. B cocraB o0miero coopanus pabOTHUKOB
BXOJISIT paOOTHUKH, JIJIS1 KOTOPBIX paboTa B 00pa30BaTeIbHOW OPTaHU3aI|H SBISICTCS OCHOBHOM.

2. llenu u 3aga4m 001Iero coopanusi paGoTHUKOB
2.1. Lensio nestensHOCTH OOImero codpanus padotankoB MOY KoncrantunoBckas CII siBisercs
BbIPa0OTKAa KOJUIEKTHBHBIX PEHICHUH Ul OCYIIECTBIEHHUS €IMHCTBA JEUCTBUN BCEro TPYAOBOTO
KOJUIEKTHBA M KaXJOro €ro 4jeHa, a Takke OOBbEAMHEHHE YCWINH TPYJOBOrO KOJIJIEKTMBA Ha
noBblieHue 3()(eKTUBHOCTH yuyeOHO-BOCIMTATENILHOTO IpOlecca, Ha YKpENJeHHe U pa3BUTHE
MaTepuanbHO-TexHuueckoi 6a3pl MOY Koncrantunosckas CIL.
2.2. Obuiee cobpanue pabOTHUKOB!
2.2.1. paccmarpuBaet IIpaBuna BHyTpeHHero Tpynosoro pacnopsaka MOY Koncrantunosckas CIII
Y MHbIE JIOKAJIbHbIE HOPMATUBHBIE aKThI, COJIEpXKAIME HOPMBI TPYA0BOTO MIPaBa,;
2.2.2. BHIOMpaeT B YINPABISIONIMA COBET M KOMHCCHIO II0 YPETYJIHPOBAaHUIO CIIOPOB MEXKIY
y4aCTHUKaMU 00pa30BaTEJIbHBIX OTHOLIEHUM CBOMX MPEICTaBUTENCH;
2.2.3. paccMaTpuBaeT BOTIPOCHI 0€30MacHOCTH ycioBHid Tpyna pabotankoB MOY KoHcTaHTHHOBCKAS
CllI, oxpaHbl *U3HU U 370pOBBSI OOYUAIOLUXCSl, pa3BUTHE MaTepuaibHO-TeXHUYECKOH 0azpl MOY
Koncrantunosckas CILI
2.2.4. mpuHUMAaeT MepHI 110 3alUTe YECTH, JOCTOMHCTBA U MPO(PECCUOHATIBHON penyTaliu
pabotHrkoB MOY KoHCTaHTHHOBCKas, MPEIYNPEkKACHUIO TPOTHBOIIPABHOTO BMEIIATENbCTBA B MX
TPYAOBYIO JESTEIBHOCT;
2.2.5. BHOCHUT TIpeIOKEeHHS TI0 (GOPMUPOBAHHUIO (OHIA OIUIATHI TPYAQ, MOPSIKA CTUMYINPOBAHUS
Tpyna pabotHukoB MOY KoHcTaHTHHOBCKaS;
2.2.6. BHOCHUT MPEIOKEHHS TI0 TTOPSAKY U YCIIOBHSIM TPEIOCTABIICHHS COIIMATBHBIX TAPAHTHI U JIBTOT
oOydJaroruMcs ¥ pabOTHHUKAM B TIpe/iesiax KOMITETEHIINH;
2.2.4. BHOCUT TIPEITIOKEHUS O TIOOIIPEHUU PAOOTHUKOB LIKOJIBI,



3. Opranusanus padoTsl 0011ero coopanusi paboTHUKOB

3.1. TlepBoe 3acemanme oOmero coOpaHus pPabOTHHKOB IOCIE €ro CO3/aHus, a TakKe IMepBOE
3acelaHue HOBOTO cocraBa oOmiero coOpaHust pPaOOTHUKOB CO3BIBACTCS PYKOBOJIUTENIEM
0o0pa3oBaTeNbHON OpraHM3aluu He mo3jaHee 7 (cemu) pabouux JHEH MOCIE CO3JaHHs OOIIEro
coOpanus paOOTHUKOB WM U30paHusi HOBOT'O COCTaBa 0011ero coopanus pabOTHUKOB, KOTOPHIN BeIET
3acelaHue 10 U30paHus mpeaceaaTesns o0ero coopanusi pabOTHUKOB.
3.2. PykoBojaCTBO 0OmMM cOOpaHHeM paOOTHUKOB OCYIIECTBISCT Ipejacenareib. BeneHue
MPOTOKOJIOB 00Iero coOpaHus paOOTHUKOB OCYIIECTBISIETCS CcekperapeM. [lpencenarens u
cekperapb 00mmero coOpaHuss paOOTHHKOB BBITIOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Hayasax.
[Ipencenarens:

— OpraHm3yeT JeSATeIbHOCTh O0IIEero coOpaHus;

uHpopMHUpYeT WIEHOB 00mero coOpaHus O TMPEACTOSIIEM 3acellaHud B IOPSIKE,
npeaycmoTpeHHoM yctaBomM MOY KoncrantunoBckasi CI 1 HaCTOSIIIUM pEryiaMeHTOM;
— OpraHu3yer MOATOTOBKY U MPOBEICHHE 3aceIaHus;

OTIpeJIeNIsIeT TIOBECTKY 3aCeIaHus,

— KOHTPOJIUPYET BBINOJIHEHHUE PEIICHUH.
3.3. 3acenanus obmiero coOpaHus paObOTHUKOB MPOBOASATCS C MEPHOIUYHOCTHIO, YCTAHOBICHHOMN
yctaBoM MOY Koncrantunosckas CII
3.4. 3acenanus obmero coopanusi pabOTHUKOB MOTYT ITPOXOAHTH B hopMe KOH(PEPEHII-CBSI3H
3.5. Ha 3acemanmst oOmero coOpanus paOOTHHKOB MOTYT OBITh IPHIJIALICHBI TMPEICTABUTEIH
yapenuTens, OOIIECTBEHHBIX OpraHW3aldid, OpPraHOB MYHUIMIIAJHHOIO W TOCYJapCTBEHHOTO
ylnpaBieHUs U JApyrue juna. Jluna, NpuriamieHHble Ha 3acefaHue, IMOJb3YIOTCS MPaBOM
COBEIATEJILHOTO T'0JI0Ca, MOTYT BHOCUTH IMPEIJIOKEHUS U 3asBJICHUS, Y4aCTBOBATh B OOCYKIECHUU
BOIIPOCOB, HAXOSIINXCS B UX KOMITETEHITHH.
3.6. Pemienusi, npuHsAThie 00mUM coOpaHHeM PaOOTHUKOB B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
U B IIpe/ieliax CBOMX TIOJHOMOYMH, 00s3aTeNbHBI Ui BCEeX pPaOOTHUKOB 00pazoBaTeIbHOMN
OpTaHU3aIH.
3.7. Pemenus oOmero coOpaHus pabOTHHKOB MOTYT COJEpKaTh MOPYYEHUs, 00s3aTelbHBIC IS
WCTIOJTHEHUSI BCEMH paOOTHUKaMHU 00pa30BaTENBHOW OpPTaHW3aIlMd M PEKOMEHJAINH yYaCTHUKAM
00pa3oBaTeNbpHOrO MpoIiecca.
3.8. Pemenus obmero coOpanus pabOTHUKOB TOBOASATCS JI0 CBEIEHUS BCEX 3aMHTEPECOBAHHBIX JIUI]
He no3zHee 7 (cemMu) paboduux JHEH Mmocie MPOIIE/IIIero 3aceAaHHs.
3.9. Ilpencenatens OTYUTHIBAECTCS O JESATEIBHOCTH 00IIEro codpaHus paOOTHMKOB Ha 3acelaHUH
oO1ero coopanusi pabOTHUKOB HE PEXe OJHOTO pasa B TOJI.

4. Tlopsinok co3bIBAa 0YepeaHOro 001ero coopaHusi pabOTHUKOB

4.1. Pemenue o0 TPOBEACHUU OUYEPEAHOrO OOIIEr0 coOpaHusi pPaOOTHUKOB MPUHUMAETCS
npenaceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMpe/eIseT:

- Tpoueaypy NpOBEACHMUS,

— TIOBECTKY 3ace/laHus,

- J1aTy, BpeMs U MECTO IIPOBEICHMUS,

— TepedyeHb MaTepHalioB JJIsl MPEJBAPUTEIHLHOTO 03HAKOMJICHHS YWieHaMU OOLIero coopanus

PabOTHHKOB, a TAKXKE MOPSAIOK TAKOTO O3HAKOMJICHHUS,
—  TIOPSIIOK TOJIOCOBAHUS IO BOITPOCAM MOBECTKHU: OTKPBITOE, TAITHOE WM 3a09HOE;
—  WHBIE BOIIPOCHI, HEOOXOIUMBIE JIS TIOJITOTOBKH MPOBEACHUS 001IeT0 cOOpaHusi pabOTHUKOB.



[Ipencenatens oOmiero coOpanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOJHMTEIEM 00pa3oBaTeIbHOM
OpraHu3aly JaTy, BpPeMs W MECTO IPOBEIEHHUS OYEPEAHOTO 3acelaHus OO0IIero coOpaHus
pabOTHUKOB.

4.2. Tlpencenatensb, cekpeTapp o00mero cobpanust paOOTHUKOB WM JIUIA, WX 3aMEHSIONINE,
YBEIOMIISIFOT WICHOB 001Iero coOpaHus pabOTHUKOB O JIaTe, BPEMEHH, MECTE IPOBECHHUS M TOBECTKE
3acelaHus He MOo3Hee YeM 3a 7(ceMb) paboumx THEH 10 JaThl €ro MPOBEICHHUS.

4.3. Pemienue o mpoBeACHUN OYEPETHOTO 001Iero coopaHusi pabOTHUKOB BPy4YaeTCs YjeHaM O0IIero
coOpaHusi paOOTHUKOB JIMYHO WIIM HAIMPABIISETCS IMOCPEACTBOM D3JICKTPOHHON HIIM WHOW CBSI3H,
oOecreynBamIIeii  ayTeHTUYHOCTh  IEpeaBaéMbIX W NPUHUMAEMBIX COOOMICHMH W HX
JOKYMEHTAJIBHOE MOJITBEPHKICHUE.

4.4. ]JlomomHUTENbHBIE TPEAJIOKEHUSI B TOBECTKY 3acCelaHusi OYEPEAHOro oOIIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI WiEHAMHU 0011ero coopanus pabOTHHKOB B CPOK HE MO3/IHEE YeM 3a
3(Tpu) pabouux JHS 10 JaThI €r0 HPOBEICHHUS.

5. [lopsinok co3bIBa BHEOUYEPETHOT0 0011ero codopaHusi pa0OTHHKOB
5.1. Co3biB BHeouepeAHOro ooOmero cobpaHusi pabOTHUKOB OCYIIECTBISIETCS B  Clydasx,
npenycmotpeHHbix yctaBom MOY Koncrantunosckas CILI
5.2. [IpensoskeHre 0 CO3bIBE BHEOUCPEIHOTO OOIIETO COOpaHUs pabOTHIKOB JIOJDKHO COICPKATH:

apryMEHTHPOBAHHOE OOOCHOBaHWE HEOOXOAMMOCTH TPOBEACHHS BHEOUYCPEIHOTO OOIIETo
coOpanust pabOTHUKOB,

— TIPOEKT NMOBECTKH 3aCeIaHus;

—  TpeanojiaraéMyro JaTy BHEOUEPETHOTo 001Iero coopanusi pabOTHUKOB,;

— TepedYeHb MHUIIMATOPOB MPOBEACHUS BHEOUEPEIHOTO 00Iero coOpanus pabOTHUKOB.
5.3. Ilpemnoxkenne o co3blBE BHEOUEPEHHOTO 00IIero coOpaHus mepenaeTcs HEMOCPeICTBEHHOTO
B KaHIIEISAPHIO 00pa3oBaTeIbHOM opranusaiuu He nosgHee 10 (mecstu) paGoumx JHEH 10 AaThl
MPEANoaraeMoro BHEOUEPEAHOTO0 O0IIero coOpaHus paOOTHHKOB, B CIydae €CIM HHHUIIMATOPOM
BHEOYEPEIHOTO 00mIero cobpanusi paOOTHUKOB SBJSETCS HE MpeaceaaTesib OOLIEro COoOpaHwMs
PabOTHHUKOB.
5.4. Tlpencenatenn, cekperapb 001mero coOpaHusi paOOTHUKOB WM JIMIA, WX 3aMEHSIOIINE,
YBEIOMJISIFOT YJIEHOB 00111ero coOpanus paboTHUKOB O BHEOUEPEIHOM 00I1IeM coOpaHuu pabOTHUKOB
MyTeM BpPYUYEHUS WM HAIpPaBJICHUS TMOCPEICTBOM JJIEKTPOHHOW WM HMHON CBSI3U MPEATIOKEHUS
WHUIIMATOPOB BHEOUYEPETHOTO OOIIETo cOOpaHus, a TakKe yBEIOMIICHUS O J1aTe, BpEeMEHHU, MECTe U
MOBECTKE 3aceaHus He mo3IHee ueM 3a 3(TpH) pabouuX MHs J0 JaThl €r0 MPOBEIACHHUS.
[Ipencenarens obiero codpanuss pabOTHUKOB COTJIACOBBIBAET C PYKOBOJUTENIEM 0Opa3OBaTEIbHOMN
OpraHH3aINH JIaTy, BPEeMs ¥ MECTO IMPOBEICHUS BHEOUEPETHOTO O0IIEero cOOpaHus pabOTHHKOB.
5.5. JlonomHUTENbHBIC TPEIIOKCHUST B TOBECTKY 3acelaHUsi BHEOYEPEIHOrO OOIIero coOpaHus
pabOTHUKOB MOT'YT ObITh BHECEHBI YJIEHAMH 00111ero coOpaHusi paOOTHUKOB B CPOK HE TIO3/IHEE YEM 32
3(Tpu) pabouux JTHS 10 JAThI €r0 MPOBEICHHUS.

6. lokymeHTaus1 001Eer0 COOpaHUS

6.1. 3aceganus oOuiero coOpaHus pabOTHUKOB OGOPMIISIIOTCA MpOTOKOoNaMu. [IpoTokon 3acenanus
o0mero coOpaHus paOOTHHKOB COCTaBIse€TCS He To3aHee S(msartu) pabodymx [OHEH Mmocie ero
3aBEpIIEHMS B IBYX dK3EMILUISPAX, MOIMUCHIBAEMBIX €r0 MPEICEAaTENIeM H CEKPETaPEM.

6.2. TIpoTOKON COCTaBISIETCS B COOTBETCTBHHM C OOHIIMMH TpPEOOBAaHMSIMH JIEIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alny, C YKa3aHUEM CIIEAYIOIINX CBEICHHA:

— KOJIMYECTBO pPAaOOTHUKOB, TPHUHSBIIMX y4acTHE B 3acelaHUM, OTMETKa O COOJIIOJCHHH
KBOPyMa;



— KOJHMYECTBO T'OJIOCOB «3ay», «IIPOTUB» M «BO3JAEPIKAJICI» MO KaXKJAOMY BOMPOCY MOBECTKU
3aceaHus;

— perieHue o0mero coopanus pabOTHUKOB IO KaXIOMY BOIIPOCY MTOBECTKHU 3aCEIaHMSI.
Hywmeparus mpoTokoioB 001ero coopanusi pabOTHUKOB BEJETCS OT Hadaia yaeOHOro roja.
6.3. B ciyyae oOHapyXeHHs OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKECHHUS (AKTOB B
MIPOTOKOJIE 3aceTaHus 001ero coopanus pabOTHUKOB YiIEHBI OOIIET0 cOOpaHus paOOTHUKOB BIIPaBe
TpeOOBaTh OT MpecenaTess ero u3MeHeHus. B cBoro ouepenp npeacenarens 00s3aH MPUHITH MEPHI
[0 BHECEHHIO B IIPOTOKOJI COOTBETCTBYIOIIUX HM3MCHEHUH M YTOYHCHHWH, a Takxke CJelaTh
COOTBETCTBYIOIIIEE COOOIIECHUE Ha CICIYIOUIEM 3acellaHUH OOIIEero coOpaHusi paOOTHHKOB, BHECS
JAHHBINA BOTIPOC B €TO MOBECTKY JTHSI.
6.4. OpurnHaIbl IPOTOKOJIOB XPAHATCS B KAHIICISIPUU 00pa30BaTeIbHON OpraHU3aIlHH.
6.5. K mporokony mpukiaapiBaloTcs Bes WH(MOpPMANUS W MaTepUANbl, a TAK)KE WHBIC JTOKYMEHTHI,
KacaroIIuecs perieHusl.
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