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llo.noxeHue o 6n6luorexe

L. O6rqne rolor(egrq

1.1. Hacrorqee nono)KeHze perilaMeHTr4pyer AerreJrbHocrr 6u6lraorerer MOY KoncrauruHoBcKafl
CIII (4alee - urora).

1.2. Hacro;r:rlee nonox(eHlae pa3pa6orauo B coorBercrBuvr c (De4epalsubrM 3aKoHorr,r Jtlb 273-@3 or
29.12.20L2 <06 o6pasoBaHul4 e Poccuficrofi (De4eparlr4r.r>,cr.35 n.3; (De4epalruuu 3aronou
Poccuficrofi @e4epaquu <O 6z6ruroreqHoM AeneD i\e 78 (D3 or 29.12.1994 rorc, npr4xa3oM
Munryrrrypu Poccuu or 08.10.2012 J\b 1077 KO6 yrBepxAeHr.ru llopr4ra yqera AoKyMeHroB,
BXoMITII4x B cocraB 6u6.fluo:reqnoro $oH4a> c yqeroM rrr4cbMa Muuo6pa:olaHufl Poccuu o'r
23.03.2004 }lb l4-5I-701I3 <O llprarvrepHoM rrorroxeHr.ru o 6n6ruorexe o6qeo6pa3oBarerrbHofo
yr{pexAeHl4t>, @e4epalrnuu 3arouotvt Ns 114-(D3 (O flporrlBoAeitcrsuu srcrpevrucrcxofi
AetrenbHocrll)) or 25.07.2002 r.(pea. or 21.07.2014 r. c ri3MeHeHvrflMvt, Bcrynr4Brur4Mr,r B cr,rny c
02.08.2014 r.), @e4epanrHnu 3axosona o'r 29.12.2010 r. J\b 436 -O3 (O 3aruure 4erefi or
unlpoprraarlun) rrpvquHflioqefi BpeA vx 3AopoBbro v pa3Buturo>>, .MeroAuqecKlrx pexoueu4aqufr
OfEHy (HIIE urr,r. K.A. Yuzscrcoro> or 3I.05.2017.

1.3. Bu6nvoreKa tBJltercfl crpyKTypHbrM rroApruAeneHueM rrrKoJrbr, co3AaHHbrM B rleJrrx o6ecne.{eH[s
npaBa yqacrHl4Koe o6pasonarenbHoro npoqecca Ha 6ecnlarHoe rroJrL3oBaHr4e 6n6mroreqno-
un(popuaqraoHHbrMu pecypcaMlr.

1.4. flopr4oK rIoJIb3oBaHI4t HcroqHltKaMu raH$opnaaquu, nepeqeHb ocHoBHbrx ycnyr u ycnoBus. vrx
rlpeAocraBneHl4q onpeAenflrcTct HacrorrquM noJloxeHr,reu o 6u6luoreKe r,r npaBznaMlr [orb3oBaHuq
6z6luo'rerofi, y'rnepxAeHHbIMI,I pyKoBoAr,rreleu o6pasoearenrHofi opmHlr3arllrr4.

1.5. Opranusaqux o6cryxunauux ) {acrHr.rKon o6pasonareJrbHoro rrpoqecca npov3Bo,qr4Tcfl B

coorBercrBl4la c npaBI,IJIaMv rexHr,rKr4 6esonacHoctu u [porprBonox(apHbrMr,r, caHr4TapHo-
rurpreHr4qecrcuuu r:pe6o BaHrrrM 14.

2. Ile.nu, 3aAaqrr, Qyurcqnra 6n6luorenn

2.1.Ifenu 6u6luorercv coorBercrBylor IIeJIIM o6pasonarelrsofi oplaHrr3aulrr4 14 BKJrroqaror B ce6s s
ToM r{plcre: $opuuponanue o6rqefi Kynbrypbr Jrr.rqHocru o6yuarouluxcr Ha ocHoBe ycBoeHr,tf,
o6qgaremHofo MI4HLIMyMa coAepxanuq o6qeo6pasonareJrbHbrx nporpaMM, r4x aAanrarlur K xr.r3Hr.r B

o6ulectne, co3AaHI4e ocHoBbr Anr. oco3HaHHoro nrr6opa u fiocneAyorrlero ocBoeHr4t
npolpeccuoH{}JlbHblx o6pasonareJrbHbrx nporpaMM, Bocnr,rraHr4e rpaxAaHcrBeHHocrlr, rpyAomo6ur,
yBaxeHI,Ir K ilpaBaM u cno6o.4au rreJroBeKa, ruo6ev K oKpy)Karoqefi npzpo4e, PognHe, ceMbe,
(poplruponaHr,re 3AopoBoro o6pasa xr.r3Hrl.



2.2. 3ala'aavu 6u6 nuoreKr4 rrrKoJrbr fl BJrrrorcr :

o6ecneqenze yqacrHl4Kon o6pasonareJrbHoro npoqecca AocrynoM r un$optrarrur{, 3HaHr4sM,

I{AetM, KynbrypHblM IIeHHocrflM rrocpeAcrBoM r.rcnoJrb3oBaHr4r 6n6ruore.rHo-
znt[oplraqraoHHbrx pecypcoB o6pasoaarelruofi opraHr43arlr4r4;

npl4BneqeHue o6yuarouluxcr K clrcreMarr4r{ecKoMy qreHr4ro yve6uofi, xyAo)KecrBeuHofi,
HayrrHo-[onyrapuofi nr4Teparypbr;
coAeftcrsue pa3BI4TrIIo no3HaBareJrbHbrx HHTepecoB rr cnocobsocrefi o6yuarorquxcr;
o6yueuue ocHoBaM 6ra6luoreqno-6u6luorpa$uvecxoft rpauoruocru;
co4eficreue tre.{arorl4qecxutvt pa6orHr4KaM n no46ope HayqHo-MeroAr4qecKofi lureparypu,
untfoprraupoBaHr.re o HoBbrx nocryrrneHuqx s 6n6nr4oreqHnfi (bona;
coBepIIIeHcrBoBaHr,re npeAocraBnreMhrx 6u6luorerofi ycnyr Ha ocHoBe BHeApeHr4t
LrHSopnaqraoHHbIX rexsolorufi v KoMnbrorepvsa\vvt 6r.r6nnoreqno-uu(foplrarlnoHHbrx
rpoueccoB, t[oprranponaHue xou$oprHofi 6u6ruore.{nofi cpe4n.
3atqura Aerefi or uH$opuar\prv, [pr4r{LrHrroqefi npe4 rdx 3AopoBb}o H pa3Br4Tnro

2.3 . Eu6 nuoreKa Bbr rro JrHrer cJreAyrorrrue $yH rcquu :

2.3.1. @opul4pyer $oH4 6z6nuoreqHo-HH(foprvraqraonHbrx pecypcon o6pasonaremsofi opraHh3arlurr:

KoMrIneKTyer ocHoBHofi (poua yue6uHura, xyAoxecrBeHHbrMH, HayqHbrMr.r, cnpaBoqHbrMr4,
rreAafofr4qecKuMLr r,r HayqHo-lonyJrrpHbrMr4 AoKyMeHTaMpr;
yqacrByer B KoMTIJIeKToBaHI4I,I clerlr4anu3r,rpoBaHHoro tpon4a yve6uurauu vt3 qncJra

BXoAtIrIprx n $e4epanrHufi nepeueur yue6Hr4KoB, AonyqeHHbrx K r4crroJrb3oBaHuro npn
peaJII43aIIrpI uMerouux rocyAapcrBeHHyro aKKpeAr4Tarlnro o6pasoBareirbHhrx nporpaMM
Har{aJILHoro o6tqero, ocHoBHoro o6u1ero, cpeAHero o6qero o6pasonanua, u yue6nlrun
noco6usuu, AorIyqeHHlIMLr K HcrroJrb3oBaHuro rrpu peanu3arrr4r4 yKa3aHHbrx

o6pasonareJrbHbrx nporpaMM ;

aKKyMynl4pyer Soua AoKyMeHToB, co3AaBaeMbrx n o6pa:onarelruofi opfaHr43arlr4r4

(ny6luxaqnit u pa6or rreAaroroB o6pasoearelrHofi opraHr.r3arlnr4, iryq[rux HayqHbrx pa6or
n pe$epa"roB yqarquxcr 14 Ap.);
ocyqecTBnreT pa3MeueHHe, opraHr,r3arlHro H coxpaHHocTb AoKyMeHToB;
opfaHn3yer 14 BeAer c[paBor{Ho-6ra6lr'rorpa$nvecrcnfi annapar: KaraJrofr4 (anSanztrrrfi,
cucreMarzqecrcufi), KaproreKlr (cucrenraruqecKyro KaproreKy crarefi, TeMarrlr{ecrr4e
rcapro'rern), slercrpounufi KaraJrof, 6asH AaHHbrx rro npoSunro o6pa:oearelrsofi
opfaHra3aur4r4.

2.3.2. Ocyulecrerret ara(f $epeHqr4poBaHHoe 6u6ruoreqno-raH$oprr.raur4oHHoe o6cryNnaauue
o6yuaroulzxcr:

rrpeAocTaBJrxer uu$oprvraqlro HHLr e p ecyp cbr Ha pasrt r4r{ Hbrx Ho cr4TeJrrx ;

opraHH3yer o6yuenue HaBbIKaM He3aBr,rcr4Moro 6u6luorequoro rroJrb3oBareJrr yl

norpe6urelx lln$opnrarlvvr, co4eficreyer r,rHTefparllrr4 KoMrrneKca suauuit, yrr.reHufi u
HaBbrKoB pa6orn c rsurofi u vH$oprraauueit;
oKa3blBaer un$oprvraqr4oHHyro noAAepxKy B perrreHr4r4 3aAaq, Bo3HlrKaloulr4x B rrpoqecce
yue6nofi , cauoo6pa:osaremFrofi r4 AocyroBofi 4errelruocru o6yuarcquxcr;
opraHl,I3yer MaccoBble Mepofipnqrr4r, opr4eHTr4poBauHbre Ha pa3B].rrr4e o6qefi kj

qr,rrareJrbcKoft rylrryp6r nuqHocrrl;
co4eficrnyer rleAarofnqecKr4M pa6oruuxana B opraHr43aqrara o6pasoBareJrbHoro npoqecca 14

Aocyfa o6yuaroquxcr.



2.3.3. Ocyqec'ruxer aut[tfepenqr4poBaHHoe 6u6ilaore.*ro-un$opnrarlr4oHHoe o6cryNunaHue
neAarorr4qecrux pa6orHHKoB :

- BbIflBJIter nnSopuaqlroHHbre norpe6uocru v yAoBJrerBop.f,er 3a[pocbr, cB.rr3aHHbre c
o6yueuueu, BocnlrraHueu o6yuaroquxcr;

- coAeficrnye'r npot[eccr4oHaJrbHofi rounereHu[r,r rreAaforoB, rroBbrrrreHpto nnalu$uKarlnr4,
npo Be,4e HHro aTTecTaql4r,r ;

- ocyilIecrBJlter reKylqee nuQoprrazpoBaHrae (4nu ran(fopMawvr, o6sopn HoBbrx nocrynleuuft
u ny6nuraqufi);

- cuoco6crByer npoBeAeHr4ro gaHqrufi uo $oprr,rupoBaHrrro un$opuaquonsofi Kynbryprr
o6yuaroquxc.f,, rBrflercq 6a3ofi Am npoBe4eHufl, [paKTuqecKvrx 3atrTvrfi no pa6ore c
un(poprraarlr4oHHbrM14 pecypcaM14.

2.3.4. Ocyqecranrer aHS$epenqupoBaHHoe 6u6luorequo-nn(f opn,rarrrloHHoe o6clyNueauue
po4urerefi (:arcouuux rpeAcraBr.rrenefi) o6yvaroquxcr:

- yAoBnerBopter 3arrpocbr rroJrb3oBarenefi u un$oprr,trapyer o HoBbrx rrocrynneHtflx B

6z6nzorery;
- KoHcyJlbrrrpyer no BorrpocaM opraHu3arruN cevrefiHoro qreHu.rr, 3HaKoMlrr c ran$oprraaquefi

no Bocnr4Tauurc 4erefi;
- KoHcynbrr4pyer no Bonpoca*l yue6uux uzgauuir 4m o6yuaroulr4xcr.

3. Opranu3arluq Aeqrer bHo cru 6uG nuorercrn

3.1. O6uee pyKoBoAcrBo AetrenbHocrbro 6u6ruorercu ocyulecrBmerpyKoBoAr4Tenb o6pasonaremsofi
opfaHr43arlr4r4.

3.2. Henocpe4crBeHHoe pyKoBoAcrBo 6z6rzorexofi ocyulecrBrrer 3aBeAyroulnfi 6u6luorerofi,
xor:opufi Ha3Har{aercr pyKoBoAr{TeJreM o6pa:o narel rso fi oplaHr43arlr4tr.

3.3. 3ane4yroqufi 6ubruorercofi Hecer orBercrBeHHocrb B npeAeJrax csoefi KoMrrereHrlr4r,r 3a

opraHr,r3arlr4ro 14 pe3ynbrarbr AerreJrbHocrr4 6 u6l uorexu.

3.4. 3ane4yroqufi Ou6ruorerofi paspa6arbrBaer r4 rrpeAcraBnfler pyKoBoAr4Tenro o6pasoeareruHofi
opfaHH3auur4 Ha yTBepxAeHue cJreAyroque AoKyMeHTbr:

- rroJroxeHne o 6u6luoreKe, npaBuna rroJrb3oBaHr4r 6u6nuorerofi;
- noJroxeHr.re o rrJrarHbrx ycnyfax 6u6luoreru (npn vatmuuu);
- nJraHoBo-oTr{eTHyro AoKyMeHTarIHrO.

3.5. B coorBercrBuu c @e4epanbHbrM 3aKoHoM P(D or 29.12.2010 r. Jtlb 436 <O saulure Ae'refi or
raH(foprraaqul4, lpl4t{LrHxrculefi BpeA r,rx 3AopoBbro v pa3lvrn4ro>, @e4epaJrbHbrM 3aKoHoM P(D or
29.07 .2013 J\b 135-03 <O eHeceHlav I,I3MeHeHufi e cra'mrc 5 (De4epanrHoro 3aKoHa < O saqnre 4erefi
or r.rH$opuauvv\ [pl4t{I4Hr}orqefi npe4 r4x 3AopoBbro r,r pa3Br4Tr4ro> 6ra6nnorerapb BbrrBnfler v
HcKJIIoqaer u3 orKpblToro Aocryrra orAeira o6clyNunauux o6yuarorqraxcr [eqarHbre vgraHvrfl,
coorBercrByroque 3HaKy un(popvrauuonsoft npo4yrquu I 8+.

3.6. B cocraB 6a6nuorerr4 Bxo.rrprr:

- a6oueuenr;
- qr4TarbHrrfi san;

- orAen yue6nzron;
- orAen uuQopuaquosso-6u6nuorpa$u.recxofi pa6oru;



- tbo"a v cnerrr4anr43lrponaHHufi 3aJr pa6o'rn c Mynbrr4ue4rafiHuuu v cereBbrMr4

AOKyMeHTaMLT;

- MeAr4aTeKa.

3.7. Bu6tuorevHo-uHSopMarrr4oHHoe o6clyxvtr,ale^ne ocyurecrBnflercfl B coorBsrcrBr4r4 e rrJraHaMr4

pa6oru 6pr6ruoreru u pelrnMou pa6o'ru o6pasonarelrsofi opfaHrd3arlr4u.

3.8. Eu6nuoreKa BrrpaBe rrpeAocraBirrrb nJrarHlre 6u6ruo:re.ruo-ltrtfoprvrarlr4oHHhre ycJryrr4, rrepeqeHb

Korop bIX o ilpeAenrercr ycraBoM o 6paso rarel rHo fi op mHr,r3 arllrr4.

3.9. Pexunr pa6orur 6u6ruoteru orpeAenf,ercr 3aBeAyrorrIHM 6z6lnorercofi c yuerou pexr4Ma pa6o'mr
IIIKoJILI. OAun pa3 B Mecrq [peAycMarpvBaercfl, caHr4TapHbrfi 4eur, u rcoropufi o6clyNunaHue
noJlmoBarereft se rrpor{3BoAlrrcr.

4. Yqer flocryrrJreHuq n ssr6rrrnq AoKyMeHToB 6u6luoreqnoro Qonga

4.1. flpueu AoKyMeHToe n SoH4 6u6luorexr.r BKJrroqaer cneAyroqr4e oneparlr4u:

- cBepKa nocrynneHr,tfi c uepauqHbrM yqerHbrM AoKyMeHToru (uaxlaguat, arct), BKnroqarculr4M

cnl4coK nocTynr4Brrrr4x AoKyMeHToB;

- cocraBneHlre nepBr4qHoro yr{erHoro AoKyMeHTa Anf, [ocryntoauit 6es conponoAureruHofi
AOKyMeHTarIr414;

- pefr,rcTpaqr{f, rrocTyrrr,rBrrrr4x AoKyMeHToB B pefr4cTpax cyMMapHofo, rpy[noBofo Ll

krn4r4Bu4yarrbHofo yqera (|OCT 7.0.93-2015 <Eu6ruoreqsufi Qona. TexHororzq
$opnruponanux>).

4.2. tlpu nonorHeHr4rl ocHoBHoro 6u6ruoreqHofo (foH4a seo6xoArauo co6lrc4arr rpe6onaHux
@e4eparsnoro 3aKoHa or 25.07.2002 J\b 114-03 (O rporuBoAeficrsvpr sxcrpeuucrcxofi
AetreJlbHoc'ru>. [otcyueHTbr, BKJrrorreHHbre B nepeqeHb gKcrpeMucrcKrrx Marepr4anon, npuo6peraru
3arlpeqeHo, npu BbrrBJreHLrr4 ux n $oH4e - r43brMarb r43 Aocry[a.

4.3. Vqer n o6pa6orrca AoKyMeHToe 6ra6rroreqHofo $oH4a.

4.3.1. Vqer v o6pa6orrca AoKyMeHToB ocHoBHofo (bonaa ocyulecrBnfl,ercr uHrr4BnryaJrbHbrM
cnoco6ou. Cne4euur o flocryrruB[rvx ner{arHbrx AoKyMeHTax BHocflTcfl n <Kuury cyMMapHoro yqera
AoKyMeHToB ocHoBHoro $on4a>.

flocrynranuruu AoKyMeHTaM npr4cBar.rBaror r4t4LrBnqyalrnrrfi perr4crparlnoHHufi HoMep
(uueeurapuufi uotrrep uru t'tuoit 3HaK, [pr,rHqrrrfi e KaqecrBe perr4crpa{uoHHoro HoMepa, cucrenanufi
HoMep Anr oneKTpoHHbrx AoKyMeHToa) rz uru(fp xpaHeHr,r.fl.

PerucrpaquoHHble HoMepa u ruut[prr orMerraror B perr,rcrpax r4tg;lr'Br4pyaJrbHoro yrrera AoKyMeHToB -
r.rHBeHTapHofi Kuure, KaproreKe perr4crpaqur,r ra3er, xypHanoB, yue:ruofi 6ase AaHHrrx.

Bce gK3eMrtn.fp6l rrpr4H.rrrbrx us4aHuir rureMrreJrrororcq. lllreunelr c Har4MeHoBaHr4eM

o6pasonarelrsofi opraHr43arlr4r.r AortlreH 6nrr uprlroyrolrHofi Sopnsr, pa3MepoM ne 6olrrue qeu
1,5x4 cu.

lllrettnelr craBvffcs. Ha o6opore rl4TynbHofo rvcra (npra orcyrcruuvr rr.rrynbHoro Jrr.rcra nepnofi
crpaHI4IIe reKcra noA 3afnaBneu), ua 17-it wpauuue rroA TeKcroM B JreBoM Hr.rx(HeM yfny 14 ua o6opore
Kall(Aoro rIpHno)KeHI,Iq. Ha 6pounopax H xypHanax rrrreMneJrb craBl{Tcf, ToJrbKo sa o6loNxe vrv Ha

nepnoft crpaHr4rle reKcra.



Cocran ocHoBHoro $on4a lpurcupyercr B Kaprovnona an$aBlrrHoM Karzurofe, B gneKTpoHnofi 6ase

.rlaHHbrx 6u6rnorexu.

4.3.2.Y'aer u o6pa6orra crerlr4aJrlr3prpoBaHHoro (foH4a. CneuuaruguponaHuuil (porq yuurbrBaerc.f, u
xpaHrrrcr orAeJrbHo or ocHoBHoro 6u6luoreqHofo $ouga.

V.rer AoKyMeHToB cneur4:rnr,r3lrpoBaHHoro $oHga, KaK MHofosK3eMnnapHoft nr4Teparypbr,
ocyqecrBnterct rpynnoBbrM cnoco6ou r4 orpax(aercq B (KHr4re cyMMapHoro yqera yre6uoro tpou4a>
14 B KapTOTeKe perucTparlr4oHHbrx KapToqeK.

Ha xaNAoe Har4MeHoBaHr4e AoKyMeHToB cneu,I4aJlr43r4poBaHHoro $on4a 3aBoAlrrc.rr orAenrHar yqerHat
KaprorlKa. Kap'rourz c 6u6nuorpa$nuecrzu orrr4caHr4eM uspLaHnir yue6Hurcoe paccraBnf,rorcr B

yqerHyro KaproreKy rro KJraccaM, a BHyrpr4 KJraccoB - no ar$anu'ry $auurnfi anropon wu sarnasuir.
,{rr xonrpoJrr 3a coxpaHHocrbro yqerHbrx KaproqeK oHu pefr4crpr4pyrcTcr n <Xypnane perr4crparlurr
yqerHbrx KaproqeK yue6uuron>.

Texuuqecrar o6pa6orKa AoKyMeHro B npeAycMarp uBaer cneAyroIqne o nep aqr4 14 :

- rrpocraBJreHr,re Ha Ka)r(AoM AoKyMeHTe rrrreMneJrr 6u6ruorexr4 B coorBercrBr4r4 c nyHKToM

4.3. I nac'ro.srqefo flonox(eHr{r;

- rr3roroBJreHr4e r{ [plrKpenJreHr4e K AoKyMeHTy rracnopra y.re6uvxa. llacnopr yre6Hrara
rrprdKnelrBaercq Ha nocre4uefi crpaHr,rqe yte6nura. 3auorsrercfl ripur B6IAar{e qr,rrareJrro.

Yqet cneuuanr.r3lrpoBaHHoro (fon4a npeAycMarpunaer orpaxeHr4e efo cocraBa B cfipaBor{Ho-
6v6nraorpa$uuecrou a[napare 6u6luorcxr4, B ToM rrr.rcJre B eneKTpoHnofi 6age AaHHbrx.

4.4. Bu6uure AoKyMeHroe 6u6rzoreqHoro (f on4a.

4.4.L flpuurrHbr, no KoropbrM AoKyMeHT Moxer 6rrrr srrseAeH pr3 cocraBa 6u6ruorequoro Sou4a,
BKJIIoqaror B ToM rrr4cJre Berxocrb, 4e$erruocrb, ycrapeJrocr; no coAepxaHuro, yrpary. Zcrruoqesue
AoKyMeHTa us 6u6ruorerrHoro Qon4a [poBoAr4Tc.fl Ha ocHoBanuv anarrr,r3a cocraBa 6u6ruoreqHoro
Qon4a r,r pe3ynbraroB ero npoBepKr4.

4.4.2.IloqBerxocrbro AoKyMeHTa rroHzMaror pe3yn6Tar ecrecrBeHHofo crapeHufl vrrrvt Susuuecroro
r,r3Hoca AoKyMeHTa.

4.4.3.IIol4et[er<urocrbro AoKyMeHTa noHr.rMaror qacruqHyro r4nlr [onHyrc yryary gKcnnyararluoHHrrx

KaqecrB AoKyMeHTa B pe3ynbrare BHerrrHero nor4eftcreua.

4.4.4. llo.u ycrapeJlocrbro no coAeplKaHr,rrc rroHr4Maror [orepro aKTyanbHocrl4 TeMarI4KI,I, 
1

rroATBepxAaeMyn orcyrcrBlreM crrpoca uurarerefi, uenocrpe6oBaHHocrbro B rrepepaclpeAeneHr4r,r 14

peanr,r3arlr4pr.

4.4.5. lloa yrpa'rofi AoKyMeHra rroHr4Maror efo orcyrcreue e $on4e 6u6luo:reKr4 no npuqr4HaM norepr{,
xuIrIeHI,If,, 6eAcrsfifi ctuxufiuoro, TexHoreHHofo (e roM r{r4cre xaxepcrofi uraKil vl

HeBoccraHoBr.rMoro c6or elerrpoHHoro o6opy4onaum) vlrkr couuaJrrHoro xapaKTepa, no
HeycraHoBnessofi [pprrrnHe.

4.4.6. llpoqecc LrcKnloqeHlrr AoKyMeHToB r.rr (fon4a 6u6ruorercu ocyqecrBJuercr B coorBercrBr4r4 c
flopr4rola yqera AoKyMeHToB, BxoArrrlr4x B cocraB 6u6maorequoro (fon4a, yrBeplKAeHHErM npr4Ka3oM
MuHxynrrypu Poccun or 08.10.2012 Np 1077 .



4.4.7. Bsrfbrrr.re AoKyMeHToB 6u6luorequoro $on4a rrpor{3Bo4vtrcfl, B pe3ynbrare vx ctwrcanufl
rcouzccuefi , cos4aunofi pyKoBoAr4Tereu o6pasoeareruHofi opraHr.r3aur4pr.

4.4.8. Vrurvaallvtfl. cnucaHHbrx AoKyMeHTos 6n6rzorer{Horo r}ou4a npor43BoAr4Tcr B coorBercrBun c
3aKoHoAareJrbcrBoM Poccufi cr<oft (De4epaquu.

5. Ilponeprca AorcyMeHron 6u6.nuoreqHoro Qonga

5.1. llnanoBar rrpoBepKa AoKyMeH'roe 6ra6ruorer{Horo $on4a rrpoBoAr4Tcr c nepr4oAr4qHocr6ro oAr4H

pin B ntrb JIer Ha ocHoBaHr,rr4 rpa$ura flpoBepKr.r, yrBep)KAeHHoro 3aBeAyrour,rM 6ra6luorexofi.

5.2. BnennaHoBaf npoBepKa AoKyMeHToe Ora6rlroreqHofo Qon4a rrpoLt3BoAr.rrcr B o6qsaremFror\l
rroprAKe:

- npl4 BbLf,BJIeHr4Lr Saxroe xurrleHr.rr, onoynorpe6reHvfl unn ropqr4 AoKyMeHToB;

- B cnyqae cruxufiHoro 6eAcreuq, fiox(apa unu Apyrlrx vpesnuuafiHbrx cr4Tyaqufi, nusnaHHux
gKCTpeManbHbrMt4 ycnoBr,rf, Mr,r ;

- np u peop raH lr3a r\hv vnv nr,r KBt4 Aarlr4 N o6p aso narelrso fi op mHV sarlr4z.

5.3. flo r.rroraM npoBepKr4 3aBeAyroqt4it iu6wroterofi cocraBJrf,er aKT, rroArrr.rcbrBaer 14 xpaHr4T efo B

6u6ruorere B TeqeHr,re cpoKa, ycraHoBneHHofo HoMenrnarypofi 4er. Ecru KaKlre-To AoKyMeHTbr
orcytcrByror rro HeycraHoBJreHHofi npnuung, To K aKry [pr4KnaAbrBaercf, r4x cnncoK, B KoropoM
tpur<crapyrorcr cBeAeHr4r o KoJrr{qecrBe AoKyMeHToB 6n6rzoreqnoro (pou,4a B Harurtur4 rr KoJrr4qecrBe

orcyrcrByroql4x AoKyMeHToB, B ToM r{r4cJre rro HeycraHosreHHofi npr4qlrHe. B arcre rarcr(e yKa3brBaerct
HoMep v Aara aKra npeArrAyUefi rpoBepKn.

5.4. Bo BpeMr npoBepKpr AoKyMeHTos 6u6rnoreqHoro (fon4a pa6ornuxu orcJrexuBalor Harvqve
sKcrpeMlrcrcKr.rx MarepuaJroB, Koropbre BXoArr n tpe4epanrsrrfi cnucor, ony6lurcosanHnfi Musrocrorr
Poccuu Ha cBoeM caftre.

Ecrn sane4yrorqrafi 6u6nuorerofi uafiAer sKcrpeMr4crcrufi uareprraJr, To AonxeH orpaHr,rqr4Tb K HeMy

Aocryrr co cropoHrr norrsoearerefi .

5.5. llpu BhItBJIeHI,rIr B npoqecce [poBepKr.r $on4a orcyrcrByrorqr{x AoKyMeHToB r4 HeBo3Mox(Hocrr4
ycraHoBneHr4r Br4HoBHbrx nr4rl y6urxu no HeAocraqaM cnr4cbrBalorcf, B coorBercrBvrr4 c 4eficreyroulrarra
3AKOHO,IIATCJIbCTBOM.

6, Ilpara n o6qsaHHocru pa6orHuKoB 6n6.nuorexu

6.1. Pa6orsuxpr 6n6nuoreKr4 (3ane4yroquir 1ulli'uorerofi, 6u6nuorexaps) ulrero'r npaBo:

- caMocroqrerbHo nu6upa'rr $oprvrrr, cpeAcrBa r,r MeroAbr 6u6ruoreqHo-znSopuaqproHHofo
o6cryxunanrax o6pasoBareJrbHoro 14 Bocnr4TareJrbHofo npoqeccoB B coorBercrBr4t4 c rIeJrrM14

v3a4aqauvt, yKa3aHHbrrrl[ s Ycrase ruKoJrbr u floroxenr4r4 o rxKoJrbttoit6u6ttuoreKe;

- rIpoBoAIlTb B ycraHoBJreHHoM rroprAKe SarynrraruBHbre 3aHrrr{f,, ypoKr4 r4 Kpyx(Kr4

6u6ruore.{uo-6u6ruorpa(puuecrcux sHaHui4 z ran$opuaquouuofi Kynbrypbr;

- peKoMeHAoBarb r.rcrorrHr.rKr.r KoMrureKToBa:nur, nn(poplrarluoHHbrx pecypcoB;

- rr3blMarb LI peaJllr3oBblBarb AoKyMeHTbr ns Sou4on B coorBercrBr,rn c r,rHcrpyKrlr4eft no
yqery 6u6ruroreqnoro (poH4a;



- I4Merb ex(eroAHblfi orrrycK B coorBercrBvtv c KollerrnBHhrM AoroBopoM Melr(Ay
pa6oruzrcaMl4 Lr pyKoBoAcrBoM o6pasonareJrbHofo yqpexAeHr,rfl 14 ApyrkrMu JroKaJrbHrrMH
HOpMaTLTBHbTMU aKTaMH;

- 6rrrr npeAcraBneHHbrMr4 K pa3nr4r{Hbrna Soprr,tau nooupeHzfl;
- yqacrBoBarb B coorBercrBuu c 3axoHoAareJrlcrsorvr Poccuficrcofi (De4epaquu n pa6ore

On6lzoreqHhrx accoqpr aguit ulvt coro3oB;

- onpeAentrb B coorBercrBrpr c [paBr4naMr4 [oJrb3oBaHr4.fl rxrorrHofi 6u6luo'rexofi,
yrBep)I(AeHHbIMI4 AzpeKropoM IIIKoJrbr, Br4Ahr v pa3Mepbr KoMneHcarlnr4 yuep6a,
HaHeceHHo ro noJlb3oBareJrrMI4 6u6luorerra.

6.2. P a6 olr^uxu 6u6 luoreKn o6s:ann :

- o6ecnequrr noJIb3oBareJItM Bo3Mo)KHocru pa6oru c ran$opvraur4oHHbrMn pecypcaMr4
umolurofi 6u6lnorerz;

- uHtpoprvr?IpoBarb noJlb3oBarenefi o Br4Aax npeAocraBnreMbrx urnolsnofi 6u6luorexoft
ycJIyf;

- o6ecne.rr.rrb HayqHyro opfaHn3aqzro tbonloB 14 KaraJroroB;

- $opurapoBarb t[on4u B coorBercrBvrv c yrBepxAeHHbrMrr Se4epannrbrMr.r neper{Hf,Mu
yue6nrtx uzganui'q rpe6oeauzqlara OfOC, o6pasoea'reJrbHbrMr{ nporpaMMaMn [rKoJrbr,
I4HTepeCaMI4, nOrpe6HOCtnruu u 3arrpocaMl4 Bcex [eper{r4cfleHHbrx Bbrrrre rareropufi
uomsosarerefi:

- coBeplxeHcrBoBarb uutfoprr,raqraoHuo-6u6nraorpa$uvecKoe 14 6il6nuore.{Hoe o6clyxvBan:ae
nomsoearereft;

- o6ecneqLIBarb coxpaHHocrb I,IcrIoJIb3oBaHr4f, Hocrarelefi rzH$opnaaquv\ vx cvcreMarr,r3arlr4ro,
pa3MerrleHHe r4 xpaHeHr4e ;

- o6ecne.Il4Barb pe)KuM pa6orrt rurorrsofi 6u6nnorexr4 B coorBerc"rBLrvt c norpe6nocrflMvr
rro Jrb3o Bare neit u pa6oro fi o6p a:onareJrbHoro yqp ex(AeH vr ;

- orql4TblBarbcfl. B ycraHoBneHHoM nopflAKe rrepeA pyKoBoAcrBoM rrrKoJrbr He pexe I pa:a r
foA;

- rroBbr[rarr xealuQnrarlr4ro.

7. Ilpana r.r o6qsaHHocrrr rroJrbsonarereft 6lr6luoreru

7. 1. llonrgoBareJrr{ 6u6lnorercpr vMeror rrpaBo:

- lonyqarb rlonHylo ran$oprvraql4lo o cocraBe 6u6luoreqnoro $on4a, uH$opnaqfioHHbrx
pecypcax 14 rrpeAocraBrqeMbrx 6u6luorerofi yclyrax;

- IIoJIb3oB a'rbcr, cnpaBoqHo-6ra6nuorpa$uuecxuna annaparoM 6u6luorercu;
- [onyr{arb KoHcynbraq}roHHylo noMorrlb B rror4cKe n eu6ope r4cror{Hr4Kon nH$opnaqnra;
- lonyqarb Bo BpeMeHHoe rloJlr3oBaHr,re sa a6oueMeHTe 14 B rivrrubHoM 3aJre lreqarHbre

vB Lanlafl , L{ Ap yrr4 e 14 croq H r4 Kr4 un Q op rra aqra z ;

- rrpoAJreBaTb cpoK rroJrb3oBaHr4r AoKyMeHTaMr,r;

- floryr{arb reMarl4qecKze, (parcrorpaQr4rrecKr,re, yroqHrrour4e v 1nltuorpaSuuecxue
crrpaBKr4 Ha ocHoBe (fon4a 6u6tuorercu;

- yqacrBoBarb B Mepoflprrrrlrrx, npoBoAnMhrx 6u6lnorerofi;
- obparqarbcfl /.nr, pa3pelxeHl4t xou$luxrHofi curyaqur4 K Ar4peKTopy rxKonbr.

7 .2. lIo tssoBareJrr4 umolrno fi 6u6maorer[ o 6ssaHrr :



- co6nrcAarb npaBr{na rro Jrb3oBaHr4rr rrr Ko Jrb ttoi't 6u6 luorero fi ;

- bepeNno orHocr,rrbcf, K rrpor43BeAeHl4.rrM [eqaru (ue nrrpuearb, He saru6art crpaHr4u, He

AeJIarb B KHI4rax rIoAqepKI,IBaHVr, rroMerru), uurru AoKyMeHTaM Ha pa3nriqHbrx Hocr4TeJr.rrx,

o6opylonaHuro, vHBeHTapn;

- rIoAAep)KI4Barb noptAoK paccraHoBKr4 AoKyMeHToB B orKpbrroM Aocryrre 6udttuorercu,
pacnono)KeHr4f KapToqeK B KaTaJrorax 14 KapToTeKax;

- noJIb3oBarbcfl IIeHHrIMLI I4 cnpaBoqHbrMa AoKyMeHTaMr,r roJrbKo B rroMerrleHuu6u6tuotexu;
- y6eArarucfl rrpvr [onyqeHl4t4 AoKyMeHToB B orcyrcreuu 4e(feKToB, a upu o6uapy)KeHnr

upouHtpopnaplpoBarb o6 s'rolr pa6oruura 6u6ruorexu. OrsercrBeHHocrb sa o6HapyxeHHlre
4eSerrrr B claBaeMbrx AoKyMeHTax Hecer nocle4nufi noJrb3oBarenb;

- pacnllcblBarbct B qI,ITareJIbcKoM Qoprr,rylrpe 3a raNArrfi nolyueuurrfi AoKyMeHT
(ucrruovenue: o6yvaroqr4ecs 1--4 rnaccoe);

- Bo3Bpalqarb AoKyMeHTbr B rrrKonbHyro 6n6ruorery B ycraHoBneHHbre cpoKrr;

- 3aMeHf,Tb AoKyMeHTbr ruxorusofi 6u6rnorerr4 B cnyqae ux yrparbr r,uu [opqu LrM

paBHoueHHbrMra;

- rloJlHocrbro paccql4Tarbcfl c rrrKoJrbHoit fu1tmorercofi no HcreqeHr4lr cpoKa o6yueuw utvt
pa6orsr B rrrKoJre.

7 .3 . f Iop ryo K rr o Jr b3o B aH r,rr ru Ko Jr rleoit 6u6 luore rco fi :

- 3anHcb B rxKonbHyro 0t4oJrr4oTeKy ooyqarculuxcr [poH3BoAr{Tcr no cnucoqHoMy cocTaBy
KJIacca, neAarorr,rqecKzx r4 r4Hbrx pa6oruuroB rrrKoirhr - B vtn4vtBr4AyirnbHoM rroprAKe,
po4urerefi (rausrx 3aKoHHbrx npeAcraBr4Tenefi) o6yuarouquxcr 

- 
no flacflopry;

- flepeperucrpa\hfl rroJrb3oBarerefi ruromnofi 6u6nproreK]r npor.r3BoAr4Tcr e)KeroAHo;

- AoKyMeHToM, rroATBeplr(Aaroqr,rM rrpaBo [oJrb3oBaHr.rn 6n6nuorercofi, flBrflerc
r{r4TarerbcKlrft $oprvrylrp ;

- qlrrareJrscrufi $oprr,rynrp tprarcupyer Aary Bbr.{aqn [oJrb3oBarenro AoKyMeHToB us (fon4a
6u6luorerv v ux Bo3BparrleH ux s 6u6 nuoreKy.

7 .4. flopxgoK noJrb3oB alnus a6oseMeHToM :

- rroJrb3oBarerrvt HMeror rrpaBo noJryqrlTb Ha AoM se 6oree AByx,{oKyMeHToB oAHoBpeMeHHo;

- MaKCHMaJrbHbre cpoKr,r rroJrb3oBaHHr AoKyMeHTaMr4:

o yve6uuru, yve6nrre noco6ns 
- 

yue6uufi roa;
. HayqHo-noilynrpHar, [o3HaBareJrbHas, xyAoxecrBeHHar nr.rreparypa - 

14 4uefi;
o rrepr4oAr4qecKlre ugraHnfl,, vrc!;aHvfl noBbllueHHoro cnpoca 

- 7 uleit;

- rIoJIb3OBaTeIV Mofyr rrpoAnr,rTb cpoK nonBoBaHuf, AoKyMeHTaMu, ecJrpr Ha Hrzx oTcyTcTByeT
cflpoc co cTopoHbr Apyfr.,rx nomgoeareflefi.

7. 5 . flopxao K rroJrb3o B aHlz'fl qvff arbHbrM 3aJroM :

- AoKyMeHTbI, rlpeAHa3HaqeHHbre .4ra pa6oru B qr4TaJrbHoM 3aJre, Ha AoM He BbrAarorcq;

- SHUI4KnOII9AVII,'., CnpaBOqHI,IKr4, peAKr4e, rleHHbre r{ I4MerOrItreCr B eAUHCTBeHHOM

- oK3eM[JItpe AoKyMeHTbI BhrAarorcr roJrbKo 4m pa6orrr B qr4TaJrbHoM 3aJre.

7 .6. flopslor pa6orsr c KoMnbrorepoM, paclonox(eHHbrM s 6ra6rraorere:
- pa6ora c KoMIIbIorepoM yqacrur,rKoB o6pasonareJrbHofo [poqecca npor43BoAr,rrcr roJrbKo c

npI4MeHeHIreM KoHTeHT-$znrrpaqvv14B npucyrcrBr.rr4 corpyAHlma 6u6luorexn;
- pa3petlraercr pa6ora 3a oAHr.rM nepcoHaJrbHbrM KoMnblorepoM He 6oree AByx qenoBeK

oAHOBpeMeHHO;



- pa6ora c KoMnbroTepoM [por43BoAr4Tcr coHracHo yTBepxAeHHbrM caHI,ITapHO-

f l4rr,reHr4qec Kr,IM Tpe6o B a[wtM;
- 3a[peqaercr o6parqeHr.re K pecypcaM l4rrrepHer, coAepxarqr,rM eKcrpeMr4crcKr.{fi xapaKTep.

7.7. Hacronqee noJrolKeHr,re Bcryrraer B clrny co Arur ero yrBepx4envs u 4eficrnyer Ao BHeceHI4t

nsrueHeHufi ra AonorHenufi .


